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PREFACE

P.1 PURPCSE

This Directive establishes responsibilities and procedures
regardi ng the acceptance of gifts given to NASA Marshall Space
Fli ght Center (MSFC) from any source.

P.2 APPLICABILITY

This Directive applies to all MSFC enpl oyees and organi zati onal
el enents of MSFC. This Directive does not apply to nonetary
gifts (see NPD 1210.1), reinbursable travel arrangenents (see NPD
9710.1), or gifts given to MSFC enpl oyees in their individual
capacity (see 5 CFR Part 2635).

P.3 AUTHORI TY

Nat i onal Aeronautics and Space Act of 1958, as anended
(42 U.S.C. 2473(c)(4))

P.4 APPLI CABLE DOCUMENTS

a. NPD 1210.1, “Acceptance of Gfts by NASA”

b. NPD 9710.1, “Delegation of Authority -- To Authorize or
Approve Tenporary Duty Travel on O ficial Business and Rel ated
Matters”

c. NPD 1030.1, “Acceptance by Enployees of G fts or Decorations
from Forei gn Governnments and Gfts to Foreign Individuals”

d. NPG 1441.1, “Records Retenti on Schedul e”
P.5 REFERENCES

a. 5 CFR 2635, “Standards of Ethical Conduct for Enpl oyees of
t he Executive Branch”

b. 5 US. C 7342, “Foreign Gfts and Decorations Act”
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P. 6 CANCELLATI ON

MM 1210. 1D dated April

15, 1988

28, 1997; and MM 1387.1B dat ed Septenber

Oiginal Signed by

A. G Stephenson
Di rector

CHECK THE MASTER LI ST at https://repository. nsfc. nasa. gov/directives/directives. htm
VERI FY THAT THI S | S THE CORRECT VERSI ON BEFORE USE




Mar shal | Procedures and Gui del i nes
CD01

Acceptance of Gfts to MSFC | MPG 1380. 1 Revi si on: Baseline

Date: Novenber 30, 1999 Page 6 of 8

DOCUMENT CONTENT
1. DEFI N TIONS

1.1 Gft to MSBFC. Any thing of value, other than a nonetary
gift, given to MSFC. A thing is given “to MSFC', if it is
expressly given to MSFC, if it is given to “NASA” and received by
MSFC personnel, or if under the circunstances it appears the gift
was neant for or should be accepted on behalf of MSFC. G fts may
i ncl ude donations of services. Sonething provided pursuant to a
contract or other formal agency agreenent is not a gift for the
pur poses of this procedure. Generally, to be acceptabl e under
the Space Act, gifts to MSFC nmust be offered unconditionally
(i.e., without conditions specified as limtations on their use).

1.2 Mnetary Gft. Gft given in the formof cash, check, or
noney order

2. RESPONSI BI LI TI ES

2.1 MSFC enpl oyees who receive a gift to MSFC are responsi bl e
for ensuring that the gift is treated as Governnment property and
is turned over to the appropriate organization in accordance with
the requirenents of this MPG  Enpl oyees who are in receipt of a
gift and are unsure whether it should be treated as a gift to
themindividually or to MSFC shall consult with the Ofice of
Chi ef Counsel. Enpl oyees who have been contacted by a potenti al
donor or who ot herw se expect to receive a gift to MSFC shoul d
coordinate with the appropriate MSFC officials (discussed bel ow)
in advance of receiving the gift.

2.2 The Manager, Governnent and Community Rel ati ons Depart nent,
is responsible for approving the acceptance of and the initial
utilization of gifts to MSFC, donations of personal services, and
ot her special categories of gifts described in paragraph 3.2

bel ow.

2.3 The Manager, Human Resources Departnent, is responsible for
approving the acceptance of donations of personal services from
nonenpl oyees.

2.4 The Chief Counsel is responsible for providing advice to
enpl oyees on whether gifts should be considered gifts to the

i ndi vidual or to the agency, and for concurring in determ nations
to accept gifts to MSFC
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3. PROCEDURE

3.1 Except for the types of gifts identified in paragraph 3.2,
bel ow, the follow ng procedures apply:

3.1.1 Enployees in receipt of gifts to MSFC shall imediately
notify the Governnment and Community Rel ati ons Departnent and,
unl ess otherwi se instructed, turn the gift over to that
departnment. In circunstances in which it would not be
appropriate to decline or defer the acceptance of a gift,

enpl oyees may tentatively accept a gift to MSFC when it is

of fered.

3.1.2 Governnent and Community Rel ati ons Departnent, in
coordination with the Ofice of Chief Counsel, shall determ ne
whet her the Center can and will accept the gift.

3.1.3 If a letter of acceptance is necessary, for |egal or
protocol reasons, the Manager, Governnment and Community Rel ations
Departnment, will determ ne who should sign the letter and wll
ensure that such a letter is concurred in by the Chief Counsel
and sent to the donor.

3.1.4 After determining that a gift to MSFC will be accept ed,

t he Manager, Governnent and Conmunity Rel ati ons Departnent, shal
coordinate with the Property Managenent G oup, Logistics Services
Departnment, to ensure that property is tagged and entered on MSFC
property books, if applicable.

3.1.5 The Manager, Governnent and Community Rel ations
Department, will determine to which organization the donated
property should initially be assigned. Frequently, but not in
all cases, it will be appropriate to allow the organi zation that
received the gift to retain it.

3.1.6 Wen the donated property is an award or nenento
appropriate for display, the Manager, Government and Community
Rel ati ons Departnment, shall coordinate with the Manager, |nternal
Rel ati ons and Comruni cati ons Departnent, and the Manager, Media
Services Departnent, as appropriate, regarding display of the
item and whether publicity is warranted.

3.2 The follow ng procedures apply to certain special categories
of gifts:

3.2.1 Donations of personal services by nonenpl oyees shall be
subj ect to the approval of the Manager, Human Resources
Departnment. |If such services are to be accepted, the Human
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Resources Departnment shall ensure that the donor signs, and the
Chi ef Counsel concurs in a witten agreenent, specifying that the
services are gratuitous.

3.2.2 Free subscriptions to trade journals and ot her periodicals
may be accepted by enployees as a gift to MSFC, provided the
magazi nes are received at the enployee’s office and are nmade
avai |l abl e to ot her enpl oyees.

3.2.3 Gfts valued at $20 or | ess may be accepted as gifts to
MSFC with the approval of the supervisor, provided the gifts wll
be treated as governnent property or resources and not as the
personal property of the enpl oyee.

3.2.4 Gfts fromforeign governnents of nore than “m ninal
value” will be processed in accordance with NPD 1030. 1.

Enpl oyees in receipt of such gifts nust contact the Governnent
and Community Rel ations Departnment for advice on reporting
requi renents under the NPD

3.2.5 Gfts of transportation (other than reinbursable travel
arrangenments): local transportation to, from wthin, or between
the facilities of a contractor or other host may be accepted as a
gift to MSFC with the approval of the enployee’ s supervisor or
travel authorizing official, provided NASA woul d ot herw se be
responsi ble for the transportation. Oher gifts of
transportation of a value greater than $20 nay not be accepted as
a gift to MSFC wi thout the approval of the Ofice of Chief

Counsel

3.3 Nothing in this procedure is intended to restrict enpl oyees
fromaccepting gifts given to themindividually, if such
acceptance is otherw se perm ssi bl e under applicable | aws and
regul ations, including the Standards of Ethical Conduct for

Enpl oyees of the Executive Branch (5 C F.R 2635), and the
Foreign G fts And Decorations Act (5 U S.C. 87342).

4. RECORDS

Letters of Acceptances will be maintained in the Governnent and
Community Rel ations Departnent's office files in accordance with
NPG 1441.1, Schedule 1/37/b.; Destroy when 2 years ol d.

5. FLOW DI AGRAM

None
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